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DIRECTOR OF ANNUAL GIVING  
 

Eastside Catholic School is a Catholic faith-based educational community where students in grades six 
through 12 learn to integrate their thinking and believing in ways that encourage intellectual excellence, 
nurture relationships and inspire a life of leadership and service to others. Founded by parents in 1980, 
the school is governed by an elected board of trustees. It is the only seven-year, co-educational Catholic 
school on the Eastside, and offers a comprehensive college preparatory curriculum. Eastside Catholic 
School enrolls 840 students, employs 120 faculty and staff members and has an alumni base of over 
4,600. Eastside Catholic offers a comprehensive benefits package including medical, dental, vision, 401k 
match and a faculty/staff lunch program.  
 
POSITION 
Eastside Catholic School is seeking a dynamic and strategic fundraising professional to serve as director 
of annual giving. This key member of the Advancement Team will develop, implement and refine the 
school’s annual giving efforts in support of the school’s broader philanthropic goal. By overseeing the 
Annual Fund, this person will create and refine a detailed strategy to meet annual giving goals based on 
industry best practices and in concert with the school’s culture. The director of annual giving will seek to 
cultivate meaningful relationships throughout the school and local community, soliciting and stewarding 
donors from a variety of constituencies while working seamlessly with committee members, volunteers 
and parents.  
 
This role is responsible for efficient and persuasive communication across a variety of media and will 
also oversee effective data management aspects of annual giving. The director collaborates closely with 
other members of the Advancement Department and reports to the vice president of advancement.  
 
PRIMARY RESPONSIBILITIES 

▪ Lead and execute school’s annual giving fundraising plan utilizing a comprehensive strategy to 
meet goals and other philanthropic efforts of the school.  

▪ Work closely with the vice president of advancement and other team members to streamline 
fundraising efforts across campaigns and collaborate on a variety of projects to advance the 
mission of the school. 

▪ Write, design and work with others to produce written materials for the Annual Fund, including 
letters, emails, brochures and social media campaigns.  

▪ Cultivate and develop relationships to identify and steward annual giving donors.  
▪ Manage online giving program and utilize data from donor management database to assess and 

improve the Annual Fund’s effectiveness. 
▪ Assist with the process of preparing re-enrollment materials for current families. 
▪ Plan and organize cultivation and stewardship events. 
▪ Manage stewardship efforts, including assignment of verbal and written gift acknowledgements. 
▪ Actively participate in prospect review process and follow-up. 
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▪ Provide donor data for and assist with preparing the Annual Report. 
▪ Analyze monthly annual giving reports to measure progress toward yearly goals and benchmarks 

and compare the same against prior year history. 

▪ Other duties as assigned. 

 

EDUCATION AND EXPERIENCE 
▪ Bachelor’s degree in related field and 3-5 years of increasing responsibility and experience in 

fundraising, preferably with an educational institution. 
▪ Working knowledge of and experience using Bloomerang, Greater Giving and Raiser’s Edge. 
▪ Strong proficiency with Microsoft Office Suite, Teams and OneNote. 
▪ Knowledge of the distinct types of charitable contributions and how they are accounted for 

and treated with regards to database entry. 

REQUIREMENTS 
▪ Must demonstrate integrity, compassion and empathy, encouraging the trust and confidence 

of others, including high-level volunteers. 
▪ Strong personal work ethic, self-motivated, results-oriented strategic thinker with the ability to 

organize and prioritize projects to meet deadlines and goals. 
▪ Demonstrated expertise in professional communication to a variety of audiences using various 

forms of both written and verbal messaging. 
▪ Excellent interpersonal skills and a dedicated team player. 

A competitive salary and benefits package, commensurate with experience and effectiveness, will be 
provided. The statements contained herein describe the scope of the responsibility and essential 
functions of this position but should not be considered an all-inclusive listing of work requirements. 
Individuals may perform other duties as assigned. 
 
Please apply directly on the Archdiocese of Seattle Catholic School's website at 
(applitrack.com/seattlearch/onlineapp/default.aspx). 
 
While we are a Catholic school, Eastside Catholic welcomes people of all faiths and creeds.  
 

http://www.applitrack.com/seattlearch/onlineapp/default.aspx?all=1

