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HIGH SCHOOL ASSISTANT PRINCIPAL  

 
SCHOOL OVERVIEW  

Eastside Catholic School is an educational community of faith, guided by Catholic tradition and 

teachings, where students in grades six through 12 learn to integrate their thinking and believing in ways 

that encourage intellectual excellence, nurture relationships, and inspire a life of leadership and service 

to others. Founded by parents in 1980, the school is governed by an elected board of trustees. It is the 

only seven‐year, co‐educational Catholic school on the Eastside, and offers a comprehensive college 

preparatory curriculum.  

 

The school focuses on recruiting and retaining high-quality employees by offering extensive professional 

development opportunities, salaries that are competitive with local districts and market rates, and a 

close-knit, supportive community. Eastside Catholic School enrolls 850 students, employs 130 faculty 

and staff members, and has an alumni base of over 4,600. 

 

POSITION SUMMARY 

The High School Assistant Principal (grades 9 - 12) is a full-time, 12-month position. This position serves 

as a member of the school’s Administrative Team and helps to oversee curriculum and support students, 

families and teachers in the high school. The high school assistant principal reports to the high school 

principal. These two administrators work together to oversee all aspects of the high school experience. 

PRIMARY RESPONSIBILITIES 

• Assist the high school principal and administrative staff in overseeing the daily operations of the 

division and the school at large 

• Collaborate with teachers to develop and record the scope and sequence of the curriculum 

• Support the development of high school teachers and identify professional development 

opportunities geared toward teachers’ growth in all areas  

• Help design and lead staff meetings 

• Oversee and support the deans of students in all high school disciplinary matters 

• Participate in supporting students in various areas of their development, coordinate learning 

and social-emotional support, and communicate to families about their progress  

• Assist in the recruitment and hiring of high school personnel 

• Work collaboratively with the Admissions Team to review high school applicants and select the 

best class of students possible while ensuring mission-appropriate balance 

• Ensure educational programming meets the certification guidelines of relevant accreditation 

agencies 

• Fill in as needed to cover gaps in teaching, testing and other oversight roles as needed 

• Other duties as assigned and as needs arise 

• Availability to attend night and weekend events  
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EDUCATION AND EXPERIENCE  

• Master’s degree required or in process, principal certificate preferred 

• At least five years in a lead teaching role for various ages in the high school, including mentoring of teachers 

• Expertise in curriculum development using a progressive, developmental approach  

• Experience teaching students with diverse learning styles and needs 

• Strong organizational, administrative and managerial skills 

• Experience in a diverse community or working collaboratively to engage youth in community-building, social 

and environmental justice, and activism is a plus 

Competitive salary and benefits.  

 

The statements contained herein describe the scope of the responsibility and essential functions of this 

position but should not be considered an all-inclusive listing of work requirements. Individuals may 

perform other duties as assigned. 

 

Please apply directly on the Archdiocese of Seattle's Applitrack 

(https://www.applitrack.com/seattlearch/onlineapp/default.aspx?all=1). 

  

Practicing Catholics and minorities are encouraged to apply. We are always looking for faculty and staff 

with experience facilitating extracurricular activities and coaching all sports. 
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